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Annual Partnership Broker Provider Survey
The deadline for completing the Annual Partnership Broker Provider Survey has been extended to 21 February 2011.
The annual PB Provider Survey has now been uploaded onto YATMIS. To download the survey, please follow the instructions below:

· Navigate to the contract module on YATMIS

· Click on the ‘events’ tab 

· Click on the ‘annual provider survey 2010’

· Save the survey document using details of your contract number (eg PBQLD07) to your local computer so you can enter your responses. 

Once you have completed the survey, please submit it via YATMIS using the following instructions:

· Navigate to the contract module on YATMIS

· Click on the ‘events’ tab 

· Click on the ‘annual provider survey 2010’

· Click on ‘browse’ to upload your completed survey

· Click submit

Note that a ‘withdraw’ button is also available that allows users to remove an incorrect document.
Environmental Scans and Strategic Plans

The Environmental Scan (ES) and Strategic Plan (SP) for your Service Region are due on 28 February 2011. 
Templates are now available on YATMIS under the ‘Events’ tab of your Contract module.

Case Studies
Case Studies have been received on YATMIS and we thank you for your efforts in submitting these over the Christmas holiday period.

In addition to the work Contract Managers are doing in reviewing your case studies, the Partnership Broker policy team is currently exploring options for developing some of these case studies to showcase the program and the partnerships that you have supported.
Deleting documents from the ‘Attachments’ tab of the Partnership module
The only documents that should appear in the ‘Attachments’ tab of the Partnership module are case studies. Some providers have attached documentation other than case studies to this tab and these should be removed. 
Please follow the instructions below to remove incorrect documents from the ‘Attachments’ tab. 
Note: the person who originally attached the document is the only user who can remove it.

1. Go to Contract module of YATMIS

2. Go to the ‘Attachments’ tab

3. Select the attachment you wish to delete by double clicking on its title
4. An edit window will appear with a delete button at the bottom right hand corner
5. Click on Delete to remove the document.
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