Application Consideration

This form should be kept and  used when the planning process reveals a need for immediate action. Always use a copy of this form, and keep the original so you can take other copies to use later.

	Date


	Date the form is filled out


	Gap identified


	During the planning process differences between what is and what should be will be uncovered


	Urgency


	If action is needed before the end of planning, when is action needed


	Action plan


	What you think should be done


	Responsibility


	Who will be responsible for application


	Committment


	ExecutiveOffocer or Coordinator approves of action


	Action taken


	Report of what is done


	Outcome


	Report of what happened after the application


	
	
	


